
Verona Area School District 447.1-Rule 

 

PROCEDURES FOR USING SECLUSION OR 

PHYSICAL RESTRAINT  

 

Seclusion and physical restraint shall only be used to the extent authorized by state law and Board policy 

and in accordance with these procedures. 

 

A. Definitions:  

   

1. “Seclusion”, as defined by state law, means the involuntary confinement of a student, apart from 

other students, in a room or area from which the student is physically prevented from leaving. It 

does not include doing any of the following if a student is not confined to an area from which 

he/she is physically prevented from leaving: (a) directing a student who is disruptive to 

temporarily separate him/herself from the general activity in the classroom or other school 

activity to allow the student to regain behavioral control and the school employee to maintain or 

regain order, or (b) directing a student to temporarily remain in the classroom to complete tasks 

while students participate in activities outside the classroom. Similarly, so long as the student is 

not physically prevented from leaving the room or area where he/she is presently located, it is 

probable that interventions such as in-school suspensions, detentions, or student-requested 

“breaks” from the classroom environment would not constitute “seclusion” under the statutory 

definition or under these procedures. 

 

2. “Physical restraint”, as defined by state law, means a restriction that immobilizes or reduces the 

ability of a student to freely move his/her torso, arms, legs or head. It does not include briefly 

touching or holding a student’s hand, arm, shoulder, or back to calm, comfort or redirect the 

student, or using supportive equipment to properly align a student’s body, assist a student to 

maintain balance, or assist a student’s mobility, under the direction and oversight of appropriate 

medical or therapeutic staff.  

 

B. General Procedures for Use of Seclusion 

 

1. Seclusion may only be used when a student’s behavior presents a clear, present and imminent risk 

to the physical safety of the student or others and when less restrictive or alternative approaches 

have been considered, attempted or been deemed inappropriate. 

 

 2. Seclusion shall be administered in a humane, safe and effective manner considering known 

medical or psychological limitations of the student. Seclusion shall not be used as an intervention 

when it is known that the use of the intervention would involve an inappropriate risk to the 

student’s health or safety due to the student’s personal medical issue(s) or medical condition(s).  

 

3. The duration of a student’s seclusion can only be as long as necessary to resolve the clear, 

present, and imminent risk to the physical safety of the student or others. 

 

 4. Only approved spaces will be used. The seclusion room/area used must be approved by the 

Director of Student Services, in conjunction with the Director of Building and Grounds. Any 

room or area in which a student is secluded must be free of objects or fixtures that may injure the 

student, and any door connecting the seclusion room or area to other rooms or areas must not be 

capable of being locked.  Review and approval of identified spaces will occur annually.  

 

5. A District employee or other authorized individual must maintain constant supervision of the 

student in seclusion, either by remaining in the room or area with the student or by observing the 



student through a window that allows the employee/individual to see the student at all times. For 

purposes of these procedures, “other authorized individual” means an individual under contract 

with the School Board as an independent contractor to provide services for the benefit of the 

schools, employed by a person/entity under contract to provide such services (excluding law 

enforcement officers), or engaging in student teaching under the supervision of a District 

employee or independent contractor providing services for the benefit of the schools. 

 

6. The student who is in seclusion must have adequate access to bathroom facilities, drinking water, 

necessary medication, and regularly scheduled meals.  

 

7. Any use of seclusion shall be documented and reported to the student’s parent/guardian. 

  

a. The student’s parent/guardian shall be notified of the seclusion incident on the day of the 

incident and of the availability of a written report of the incident within three business days of 

the incident. 

 

b. A written report of the seclusion incident shall be prepared by building staff but will be 

maintained by the building administration. This written report shall contain all of the 

following information:  

 

- the student’s name;  

- the date, time, and duration of the use of seclusion;  

- - a description of the incident, including a description of the actions of the student before, 

during, and after the incident; and  

- - the names and titles of the District employees or other authorized individuals (as defined 

in B-5 above) present during the incident. 

 

This written report must be retained by the school and made available for review by the 

student’s parent/guardian within three business days of the seclusion incident.   

 

C. General Procedures for Use of Physical Restraint  

 

1. Physical restraint may be used on students at school only when a student’s behavior presents a 

clear, present and imminent risk to the physical safety of the student or others and it is the least 

restrictive intervention feasible.  

 

 2. Physical restraint may be used on a student only if there are no medical contraindications to its 

use, and the degree of force used and the duration of the physical restraint do not exceed the 

degree and duration that are reasonable and necessary to resolve the clear, present, and imminent 

risk to the physical safety of the student or others. Under no circumstances can District employees 

or other authorized individuals (as defined in B-5 above) use corporal punishment, mechanical or 

chemical restraints, or any of the following maneuvers or techniques on students: (a) those that do 

not give adequate attention and care to protecting the student’s head; (b) those that cause chest 

compression by placing pressure or weight on the student’s chest, lungs, sternum, diaphragm, 

back, or abdomen; or (c) those that place pressure or weight on the student’s neck or throat, on an 

artery, or on the back of the student’s head or neck, or that otherwise obstruct the student’s 

circulation or breathing.  

 

3. No District employee or other authorized individual (as defined in B-5 above) may use physical 

restraint on a student without having received appropriate training, as required by state law, with 

one exception. Physical restraint may be used by non-trained school personnel in an emergency 



situation where all other applicable limitations and restrictions are satisfied, but only if an 

individual who has received training on the use of physical restraint is not immediately available 

due to the unforeseen nature of the emergency. 

 

4. Any use of physical restraint shall be documented and reported to the student’s parent/guardian. 

  

a. The student’s parent/guardian shall be notified of the physical restraint incident on the day of 

the incident and of the availability of a written report of the incident within one business day 

of the physical restraint incident.  

 

b. A written report of the physical restraint incident shall be prepared by building staff but will 

be maintained by the building administration. This written report shall contain all of the 

following information:  

 

- the student’s name;  

- the date, time, and duration of the use of physical restraint;  

- - a description of the incident, including a description of the actions of the student before, 

during, and after the incident; and  

- - the names and titles of the District employees or other authorized individuals (as defined 

in B-5 above) present during the incident. 

 

This written report must be retained by the school and made available for review by the 

student’s parent/guardian within three business days following the physical restraint incident.   

 

D. Special Provisions Related to Students with Disabilities 

 

 1. If a student’s individualized education program (IEP) team determines that the use of seclusion or 

physical restraint may reasonably be anticipated for the student, the IEP team shall determine the 

appropriate plan to address the behavior of concern and ensure that it: 

 

  a. includes appropriate positive interventions and supports and other strategies based upon a 

functional behavior assessment of the behavior of concern,  

  b. incorporates the term “seclusion” or “physical restraint,” and  

  c. includes positive behavior supports. The behavior intervention plan (BIP) shall be included in 

the student’s IEP and revised as necessary.  

 

 2. The first time that seclusion or physical restraint is used on a student with a disability, the 

student’s IEP team shall convene as soon as possible after the incident to (a) review the student’s 

IEP to ensure that it contains appropriate positive behavioral interventions and supports and other 

strategies to address the behavior of concern, and (b) revise the IEP if necessary.  

 

E. Annual Report of Seclusion and Physical Restraint Incidents to the Board 

 

The building principal or his/her designee shall compile a report of all uses of seclusion or physical 

restraint in the school during the previous school year and submit it to the School Board annually by 

September 1. The report shall include the total number of students who were involved in the incidents 

and the number of students with disabilities who were involved in the incidents. 

 

APPROVED:   December 17, 2012 

 


